Haberdashers’ Aspire Manager

Introduction
The Governors of the Haberdashers’ Monmouth Schools are seeking to appoint a Haberdashers’ Aspire
Manager, initially for a fixed two year period but this may be extended by negotiation.

The Haberdashers’ Monmouth Schools currently comprise the following three schools and educate
around 1,175 pupils:
Monmouth Prep School, c.220 pupils aged 3-11, co-ed day, boarding from 7
Monmouth School for Girls, c.440 pupils aged 11-18, day and boarding
Monmouth School for Boys, c.515 pupils aged 11-18, day and boarding

The schools have a combined turnover of c.£20m and employ over 400 staff. There is a single Board of
Governors for the three schools comprising up to 21 governors.
The Board is responsible for establishing the aims and ethos of the Haberdashers’ Monmouth Schools. It
determines the overall strategy for the schools, and reviews and approves the implementation of the
individual strategies, policies and procedures developed by the Executive Committee to shape the best
possible education for present and future pupils. It has responsibility for ensuring the proper control of
the schools’ finances and compliance with relevant regulation, particularly the safeguarding of pupils.
The Governing Board are currently in a period of consultation regarding the future structure of the
schools.
For more information about the schools, please visit our website:
www.habsmonmouth.org

The Role
The Haberdashers’ Aspire programme is an exciting and innovative change to careers support offered by
our schools; linking our Sixth Form students with a personal mentor recruited from the alumni of
Haberdashers’ Schools nationally and internationally and from the wider Haberdashers’ family.
The Aspire Manager is a newly created position to develop and implement the pilot Aspire programme.
The post is initially for two years but with the possibility of becoming permanent and is based at our
Haberdashers’ Monmouth Schools.
The post holder will help research, develop, and implement the new programme, researching into best
practice at other schools and choosing an engagement platform that links to existing alumni databases.
The programme and associated platform will need to meet the needs of the Haberdashers’ Monmouth
community as the pilot, and have the flexibility to be rolled out to all schools in the Haberdashers family
once proof of concept has been established.
The pilot phase of this project will be focussed on developing the programme, establishing links with
Sixth Formers through the Head of Sixth Form and drawing up an operational plan for use in the
Haberdasher Monmouth Schools and the infrastructure required to deliver the programme, initially at
Monmouth, but subsequently across our schools nationwide.
The Haberdashers’ Aspire Manager will report to the Chair of Governors.

Key Responsibilities
Programme
• Take ownership of the Haberdashers’ pilot mentoring programme from consultation to delivery
• Research best practice in alumni mentoring programmes with a strong degree of evidence about what works
• Research platforms and create a development plan of platform requirements, in association with designated school governors, Haberdashers’
central team, school IT departments, school careers departments and school alumni departments
• Produce the detailed plans needed to implement the pilot programme initially at Monmouth, but eventually throughout all Haberdashers’
schools
• Create a communications strategy to ensure the highest level of engagement and excitement across our constituent communities
• During the pilot phase, work closely with the Haberdashers’ Monmouth school governors, management team, careers staff and alumni staff
• Post pilot phase, project manage the implementation of the new platform to support the Aspire Programme initiative at other Haberdashers’
Schools
• Ensure ongoing platform development
Alumni
• Liaison with Haberdashers’ Monmouth Schools alumni departments/school sixth form leadership/Haberdashers’ membership team/alumni
groups to obtain alumni and member contact and career information data and to coordinate approach for the mentoring programme
• Source and engage directly with potential mentors
• Develop a sustainable communications and engagement plan to maintain interest in and momentum for the Aspire programme
Careers
• Liaison with school careers departments to obtain student data and to coordinate approach for the mentoring programme complying strictly
with safeguarding procedures
• Develop and implement a communications plan to launch and maintain momentum for the mentoring programme in schools ensuring high
levels of feedback to all those engaged at any level with the programme
Compliance
• Responsible for ensuring all necessary safeguarding controls are built into the structure of the programme and maintained throughout
implementation and the ongoing programme
• Responsible for GDPR and information security requirements complying with individual school privacy statements
• Adhere to EDI, sustainability etc policies

Flexibility
• To deliver services effectively, a degree of flexibility may be required in the duties performed to meet the exigencies of service. Job roles may
also naturally develop over time.
• Travel to Haberdashers’ Monmouth schools and the Haberdashers central team in London may be required
• Hybrid working is expected to be used in this role

Person Specification
Qualifications
Essential:
• Degree or equivalent
Knowledge and experience
Essential:
• Experience developing and engaging a community
(students, alumni or other) with the objective of
linking students to mentors
• Excellent IT skills, including using project
management software and/or CRM database
experience
Desirable:
• Experience of systems integration projects across
diverse platforms
• Experience in data security
• Experience in a dedicated programme manager or
project manager role
• Experience in a corporate environment, as talent
manager, recruiter, career coach
• Experience in an education environment in alumni or
careers sectors
• Experience in technical project management

Personal Attributes
Essential:
• An effective communicator and strong relationship
builder, across varied contexts and levels.
• Entrepreneurial mindset: concrete, hands-on,
practical – able to think strategically and to handle
concrete tasks at the same time.
• Positive and optimistic mindset – enthusiastic and
good team worker
• Detail focused, very well organized, autonomous,
and rigorous
• Ability to develop plans for complex projects taking
into account resources and budget available
• Ability to work to tight external and internal
deadlines
• Ability to plan own workload and that of others, and
to be agile when priorities change
• Able to engage effectively with business and
professional sectors and maintained and
independent education sectors

Terms of Appointment and
Recruitment Process
The position is full-time, initially for two years but may be extended by negotiation. The Haberdashers’ Aspire
Manager may need to work flexibly to meet the demands of the role.
The remuneration for the role will be commensurate with the experience and qualifications of the preferred
candidate. We offer a defined contribution pension scheme. Eligible staff are automatically enrolled into the
scheme. Employees are required to contribute a minimum of 3%, with a 10% employer contribution.
The offer of appointment will be made subject to satisfactory references and other employment checks,
including an enhanced DBS check.
Closing Date for applications: 9am, Monday 21st November 2022
Interviews will be held: week commencing 28th November 2022

How to Apply
Candidates should complete their application form electronically and email it, together with a short covering
letter, which explains their motivation for applying (both documents as PDF files). You may also include a copy of
your curriculum vitae.
For further details and an application form please visit our website: www.habsmonmouth.org/jobs
Or contact Miss Michelle Boulton on 01600 711229 or email recruitment@habsmonmouth.org
All applications will be acknowledged by email and completed applications should be sent to
recruitment@habsmonmouth.org

Safeguarding and Child
Protection
Haberdashers’ Monmouth Schools are committed to safeguarding and promoting the welfare of children
and young people and expect all staff and volunteers to share this commitment.
Applicants will be required to undergo child protection screening appropriate to the post, including
checks with past employers and the Disclosure and Barring Service (DBS).
All candidates are asked to read the Safeguarding and Child Protection Policy and the Recruitment,
Selection and Disclosure Policy.
All candidates should complete the schools' application form when applying for this role.

